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Q&D - Office of Environmental Assessment - Environmental Characterization 

Unit - Records Disposition Schedules 

special 

incoming letters, 

2/28/2011

2/28/2011

Close inactive records at end of year.

Destroy 10 years after file closure.

upon completion 

upon completion 

Close inactive records upon completion 
of project.

Destroy 7 years after file closure.
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an approved Agency 

3/31/2014

02/29/2008

12/31/2010

whichever is applicable.

upon 

approval of 

record copy is 

Close inactive records upon decision 
to not publish the regulation, 
standard, or guideline.

Destroy 10 years after file closure. If 
record is microform, destroy paper 
after quality assurance is completed.

at end of 

cost recovery 

at end of 

cost recovery 

Close file upon transfer to the 
National Archives.

Delete after electronic record copy is 
successfully transferred to the 
National Archives
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through the 

files. 
-house sampling. 

sheets, chain 

Specific 

Special 

-specific sampling and 

6/30/2009

-specific 

reports, analyst log 

Routine 

Services (SAS). 

2/28/2010

pesticides.

as 

7/31/2010

reports - Nonelectronic
Excludes: State 305(b) water quality reports 

2/28/2011

Destroy 10 years after file closure.

Close inactive records upon 
completion of primary or major data 
review/validation and data validation 
summary reports for the sample set 
are completed.

Destroy 30 years after file closure.

Close upon completion of study.

Destroy 7 years after file closure.

at end of year.

at end of year.
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-

records in 44 U.S.C. 

Records: Technical Reference 

Preservation, 

02/12/2007

e ete a te e ect o c eco d copy
is successfully transferred to the 
National Archives.

Close inactive records at end of 
year.

Destroy 10 years after file closure.

Close when obsolete, superseded or 
no longer needed for reference.

Destroy immediately after file 
closure.
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